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ON THE JOB TRAINING (OJT)
DID YOU KNOW?

The Wildland Firefighter Apprenticeship Program (WFAP) is an accredited on-the-
job training program that allows veterans to utilize their GI Bill education benefits 
while working?  

Military veterans hired into the Forest Services’ Wildland Firefighter Apprenticeship 
Program (WFAP) can utilize their education benefits while working as an 
Apprentice Firefighter in the Apprenticeship Program.

The Department of Veterans Affairs administers a variety of education benefit 
programs.  Many veterans can qualify for more than one education benefit.



VETERAN EDUCATION BENEFITS
As a veteran, you may be eligible for educational benefits through numerous GI 
Bill programs.  Once you have decided to use your GI Bill benefits, it is important 
to choose the correct program before you begin the application process.

Using the VA’s education program decision-making tools, located at the below 
link will help you get the most of your educational benefits.  

To learn about the education and training programs administered by the VA, go 
to: www.benefits.va.gov/gibill/get_started.asp

Applying for your GI Bill education benefits can be done in just a few steps and 
takes approximately 30 to 40 minutes. 



APPLYING FOR BENEFITS
FIRST THINGS FIRST!

Before you begin, make certain you have all needed paperwork on-hand this will 
make the application process smoother. 

 DD214 Certificate of Release from Active Duty
 Bank Account/Routing Information for Direct Deposit
 Transcripts (if applicable) for all periods you have used your GI Bill

Navigate to the Veterans On-Line Application (VONAPP) system, located at: 
www.ebenefits.va.gov/gibill/apply.asp and click – “Apply Online”

You must either register as a new user or log-on if you already have an account 
created - (write down your registration password and log-on).  

This is where you will go to check the status of your application and GI Bill 
benefits – Bookmark the webpage now!  



LETS GET STARTED!!
Using VA Form 22-1990 Application for VA Education Benefits in the VONAPP
system:

 Enter all the required personal information (name, address, etc.)
 Choose the GI Bill you qualify for 
 Enter effective date:  Your effective date should be the first FULL month of 

employment - (not the date you reported to work).

Use the following on your application:

 Type of Training:  Apprenticeship Program / On-the-Job Training
 Type of Education: Wildland Firefighter / Fire Management
 School Information: USDA Forest Service Portland
 School Address: 1220 SW 3rd Avenue

Portland, OR 97204
 Facility Code: 10-0102-37

(DO NOT use your district office or your home address for the school address)



Changing School or Previously Used Benefits?

Use VA Form 22-1995 Request For Change of 
Program or Place of Training in the VONAPP system 
instead of the 22-1990 form.



FINISH IT UP!
When you have completed the form ….

 Click SUBMIT!

Three to four weeks after applying through the VONAPP system, you will receive a 
“Certificate of Eligibility” (COE) letter from the VA.  Now it’s time to enroll with the 
Wildland Firefighter Apprenticeship Program.  

Schedule an appointment with your Forest Apprentice Manager or call the R6 
Regional Coordinator to complete your application for submission.  

Have these documents ready:

 DD214 Certificate of Release from Active Duty
 Certificate of Eligibility (COE) - (VA approval letter)
 Monthly Hour Sheets for submission - (If applicable)



APPLYING TO WFAP
You will be required to complete the following forms for submission:

 VA-Form 22-8864
(VA Training Agreement For Apprenticeship / On-the-Job Training Programs)

 VA-Form 22-1999 
(VA Enrollment Certification  For Apprenticeship / On-the-Job Training Programs)

 VA-Form 22-6553d-1 (if applicable)
(VA Monthly Certification of Apprenticeship / On-the-Job Training)

 Veteran Contact Sheet

 Signed Monthly Hours to submit for payment - (If applicable)

The R6 Regional Apprenticeship Coordinator has all these forms.



WRAPPING IT UP!
The R6 WFAP Regional Apprentice Manager will review your entire package and 
submit to Veterans Affairs for processing and completion of registration.   

This process can take up to 120 business days to complete. NOTE: WEEKENDS AND
HOLIDAYS DO NOT COUNT AS BUSINESS DAYS.

You will be notified by email once you are completely registered. 

Enroll now and have patience! 



MONTHLY CERTIFICATION
Once you are completely enrolled in the education program through the VA and
WFAP, it is now time to submit your monthly hours for payment, if you haven’t 
already submitted.

Contact your Forest Apprentice Manager and ask for your monthly hours to be 
submitted to WFAP. 

Submit to your Forest Apprentice Manager the following:

 Monthly hours sheet, signed by you and your Supervisor
 Completed VA 22-6553d-1 (Monthly Certification of Apprenticeship Hours)

The Forest Apprentice Manager will submit your package or have you submit your 
package to the R6 Regional Coordinator for submission to the VA.

You will receive an email as soon as your hours are processed for payment.



TRACK YOUR HOURS
The Wildland Firefighter Apprenticeship Program (WFAP) is approved for 3,000 
hours.

No matter how many hours you work in a month; you will never submit more than 
120 total monthly hours to the VA for payment.  (For example, if you work 435 hours 
in the month of August, you will submit all 435 hours on your monthly hours sheet to your 
Forest Apprentice Manager.  Your Forest Apprentice Manager will only submit 120 total 
monthly hours to the VA for payment).   If you claim less than 120 hours on your hours 
sheet and you actually worked more hours, note in remarks the total number of hours 
worked.

Payments will be based on the GI Bill you applied to and were approved for. 

GI Bill payment information can be found at the following website: 
www.ebenefits.va.gov/gibill/handouts_forms.asp 

Due to the lengthy period of time it takes to enroll in all programs; Veterans 
Affairs allows apprentices to submit hours up to 12 months in arrears from your 
enrollment date.



MUST DO’s……..
For the Post 9/11 GI Bill it is very important that you notify your Forest Apprentice 
Manager, WFAP and the Veterans Administration the dates you are not in pay 
status (laid off).

The Post 9/11 GI Bill pays on a tiered schedule of “Consecutive Months” not 
academic months.  Which means the VA will start your benefits from whichever 
date you enter as your effective date, and will continue to count your months 
down based on the tier schedule below.  

The Post 9/11 GI Bill pays:  
100% of the monthly housing stipend for the first six months of training 
80% for the second six months of training
60% for the third six months 
40% for the fourth six months and 
20% for the remaining of your training.

See next page for an example of how this works………



EXAMPLE……..
If you use June 1st as your effective date, that is the date your benefits start at the VA.  You must 
submit hours for June, you will receive full payment at 100% as long as you submit 120 hours.  You 
work in full pay status until November 30th.  December and January your laid off and February 1st you 
report back to work.

If you do not notify the VA of your lay-off / report back to work date, the VA will assume you are in full 
pay status and will continue to count the months as months worked without payments.  

Notified the VA of lay-off dates: DID NOT Notify the VA of lay-off dates:
June through November pay full months at 100% 

December and January you are laid off (no payments – not 
counted as hours because you notified the VA of your lay-off 
dates)

February through July full months at 80%

August through November full months at 60% 

December and January you are laid off (no payments – not 
counted as hours because you notified the VA of your lay-off 
dates)

February and March are continued at 60%

And so on until your finish your benefits. 

June through November pay full months at 100% 

December and January you are laid off (no payments because you 
did not submit hours, however, the VA considers you in full pay 
status and counts these months at 80%)

February through May full months at 80%

June through November full months at 60% 

December and January you are laid off (no payments because you 
did not submit hours, however, the VA considers you in full pay 
status and counts these months at 40%)

You are losing money by not stopping your benefits!



KEEP YOUR INFORMATION CURRENT
It is important to keep your personal and work information current with your 
Forest, WFAP and the Veterans Administration. 

Any changes in the following should be submitted to your Forest Apprentice 
Manager as soon as possible for processing with WFAP.  

 Contact Information – (address / phone number)
 Payment Status on Forest – (lay-off / rehire date)

Remember ONLY YOU can change your personal information with Veterans 
Affairs, your Forest and/or Regional Apprentice Managers can only change 
information within the Forest and WFAP program.  

 Bank Account Changes – (update the VA Only)



HOW LONG DOES THE PROCESS TAKE?
The total process from day one takes approximately four months to complete.  
This timetable is variable and depends on VA workload. 

Breakdown of time estimates:

 VONAPP and Certificate of Eligibility Letter – (3 – 4 weeks)
 Enrollment into the WFAP Program and VA Processing – (90 – 120 business 

days)
 First Payment – (45 – 60 business days after packet is received by the VA)
 Follow up Payment – (30 – 45 business days)

NOTE: WEEKENDS AND HOLIDAYS DO NOT COUNT AS BUSINESS DAYS

All payments from the Veterans Affairs will be directly deposited into your bank 
account.



FREQUENTLY ASKED QUESTION’S
Are Education Benefits Taxable?

NO!  Veterans benefits paid under any law administered by the Department of Veterans 
Affairs (VA), should not be reported as income to the Internal Revenue Service. 

Can I receive back pay for hours that I completed prior to enrolling in the GI Bill? 

YES!  The VA will pay back hours completed prior to enrolling in the program up to 18 
months in arrears from your enrollment date.

Do I have to report the dates that I am not working (laid off) to anyone other than 
my Forest Apprentice Manager?

YES!  Your Forest Apprentice Manager, Regional Apprentice Manager as well as Veterans 
Affairs need to be notified the dates you are in non-pay status.  Have the administrative 
person on your District send a copy of the SF52 action to your Regional Apprenticeship 
Coordinator for processing.  



The U.S. Department of Agriculture (USDA) prohibits discrimination in all its programs and activities on the basis of race, 
color, national origin, sex, religion, age, disability, political beliefs, sexual orientation, or marital or family status. 
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