Pacific Northwest Wildfire Coordinating Group


October 13, 2016
Congratulations!  You have been selected to attend the S-481 Incident Business Advisor course to be held December 6 – 8, 2016.
Where and When

The class will be held at the Comfort Suites, located at 2243 SW Yew Ave., Redmond, Oregon.
To receive a certificate of completion for this course, you must attend from the scheduled opening to the scheduled completion; please make your travel plans accordingly.  Your training session will begin promptly at 0800, Tuesday, December 6, and is scheduled to end about 1300 on Thursday,
December 8. 
What You Will Need 

Use the link below to download and and complete the mandatory pre-course work.

http://www.nationalfiretraining.net/schedule/detail/nw_S481_12-06-2016_5990
Bring these items to class:
· Completed Prework
· Calculator 
· Interagency Incident Business Management Handbook, PMS 902 
http://www.nwcg.gov/sites/default/files/publications/pms902.pdf
A block of rooms have been set aside for the class at the Comfort Suites Redmond Airport.
Reservations must be made by November 18, 2016.  Please contact the hotel at 541-504-8900

to make reservations and inform them that you will be attending the S-481 training session. 
While attending courses presented by the Pacific Northwest Interagency Training Center, you are expected to maintain a professional appearance. Individuals who wear inappropriate attire (clothing that is torn, or has offensive language, or graphics, etc.) will be asked to change before attending the course.

If you have any questions about the course content, please contact Lead Instructor Brenda Johnson at 503-808-6319. If you have any questions about If you have any questions about logistics for this session, please contact Chris Buhrig at 541-504-7350.  

Tuition

You will be billed a tuition charge of $250.00 unless you are identified in the tuition memo as a no tuition charge student.  The tuition memo can be found at http://www.nationalfiretraining.net/nw/policies. Late students who cancel after November 18, 2016 and no show students may also be subjected to the full tuition charge. Please contact your training representative/course coordinator of any cancellations in a timely manner.
Download Registration Form

The Registration form and the student survey must be filled out and returned to the Pacific Northwest Training Center by November 18, 2016. 
Cancellations
If you cannot attend this course, call or email the Pacific Northwest Training Center, at 541-504-7348/7342, or email: r6_pnwcg_training@fs.fed.us no later than November 18, 2016.  If you do not cancel by November 18, your Unit/Agency will be billed for your tuition based on your selection.

There is a waiting list of people who wish to attend this course; your prompt reply to this letter if you cannot attend is appreciated.  

We look forward to seeing you at the session.
Chris Buhrig
Course Coordinator 

Downloads:  


Registration Form – Due back by November 18, 2016

Student Survey – Due back by November 18, 2016
Tuition Memo is located on the Policies page – NW Training Web Site
