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Annual Refresher Private Sector Training
Monitoring Checklist
General: The purpose for monitoring these courses is to assess the quality of the training being provided. This checklist outlines the key elements which an individual assigned to monitor Annual Fire Refresher Training delivery will be observing and assessing. 
 A system of icons developed to help you identify the required annual Fire Refresher training topics needed for Incident Qualifications Card certification; may be found at: http://www.nifc.gov/wfstar/
Standard training materials for the Fire refresher are the New Generation Fire Shelter, PMS 411 (2003) pamphlets and NFES 02712 DVD NEW Generation Fire Shelter, are utilized as audiovisual learning aids. In addition timed practice deployments will be observed and evaluated for each individual student. Fire Shelter for shelter deployments will be the NFES 002678 Training Fire Shelter, M-2002 (complete w/case).
Introduction: When you arrive at a course you are monitoring, you should arrive at least 15 minutes prior to the start of the course and introduce yourself to the Lead Instructor. This person’s name will be provided to you when you receive your assignment. You should state your reason for being there is to monitor the presentation delivery and content and at course end, you will be asking for copies of some of the documents they have generated for the course. You should also inform the Lead Instructor you are present only to observe. 
Monitoring Checklist for
RT-130 Annual Fire Refresher - Private Sector Training

FCA / PTP Course Monitor

Name of Monitor_____________________________________Phone:__________________

Address_____________________________________Unit/Agency_______________
Course Location________________________________________________Date:__________

Lead Instructor_________________________________Phone:_________________
Address__________________________________Certifying Association________ 

Unit Instructor________________________________________Phone:________________

Address________________________________ 
Certifying Association​__________
Unit Instructor ________________________________________Phone:_________________

Address_________________________________ Certifying Association_________
Interpreter________________________________________Phone:_______________

Address_________________________________ Certifying Association_________
Course Documentation: The following are course documents you should check and/or collect.

1. Do they have a complete course agenda/schedule that spells out the times each unit in the course will be presented? Lead Instructors should provide this type of document to their students. Ask for a copy of the Agenda and the attendance roster and send to fact@fs.fed.us along with the completed Annual Refresher Private Sector Training Monitoring Checklist (within 2-3 business days) upon completion of the course.

Agenda Provided: ​​​_____


Agenda Not Provided: ​​​​​_____

2. Annual Refresher Training Core Requirements: New Generation Fire Shelter, PMS 411 (2003) pamphlet and one copy of the pamphlet provided to each student. 

Correct Instructional Materials: _____
Wrong Instructional Materials: _____


If “Wrong materials” checked, explain:  _______________________________________

3.  The instructor should maintain an attendance sheet for the course. Tell the instructor that you will be collecting a copy of their attendance document. 


Attendance Record Maintained: _____
Attendance Record Not Maintained: _____

4.  The instructor is not required to issue a Certificate of Course Completion to each student successfully completing the course. In lieu of certificates a letter listing the students completing the training is required. Since they may not be able to provide this immediately after the course, you need not collect a copy of it. However, if they have it available, do take a copy.


Completion Letter Issued: _____

Completion Letter Not Available: _____

Key Course Elements to Observe:
1.  Were the Unit Objectives reviewed?

2.  Were the Unit Objectives covered in the presentation?

3.  Were NFES 002678 Practice Fire Shelters M-2002 with case; Fire Shelter deployments practiced?

4. Were the New Generation Fire Shelter, PMS 411 (2003) pamphlets and New Generation Fire Shelter, DVD, used? Both the DVD and pamphlet explain how the M-2002 fire shelter works, how to deploy it, how to select a deployment site, what the entrapment experience might be like, how to train to use the new shelter, and how to inspect and care for the new shelters. Pamphlets are posted on the NWCG website.
